clarification of terms 
clarification of terms 

Official names: XISU Interpreting Contest, STS Interpreting Contest, Cross-strait Interpreting Contest 

· contest can be replaced by competition  
· do not capitalize interpreting contest when STS or XISU or Cross-strait is not present 
· do not capitalize former when it is front of general secretary 
· only capitalize professions when it is front of the persons’ proper name i.e. President Obama, Associate Professor Liu Yuhong, Vice President Liu Yuelian
· only capitalize the “N” in Northwest division
· never capitalize final   
· capitalize International Federation of Translators 
· do not capitalize the school of translation studies or the business school 
· only capitalize proper nouns and adjectives such as English or Chinese 
· abbreviate department names after you mention it once i.e. SES, SBS, STS etc. 
· the Northwest division final should read: the Northwest division Cross-strait Interpreting Contest final 
· use class of followed by year i.e. class of 2011 
· use postgraduate for graduate student if you do not say what school they are from 
· if you say what school they are from then use graduate 
· Masters student, NOT Master student 
· spell out number less than 10, even in the headline 
· capitalize Mainland when not followed by China 
· look in your stylebook for any capitalization, spelling, and usage concerns 
· If no entry is present, then come ask me 

