Copyediting 
Copyediting 

The copy editor edits the story and codes the copy. 

· must be masters of the AP stylebook
· need to know the rules of grammar, spelling, and punctuation 
· be able to catch repetition, dangling modifiers, misplaced pronouns, subject-verb agreement errors, and so on 
· organization matters 
· need excellent judgement and the ability to make fine distinctions in taste and word usage 
· Spelling of the most frequently misspelled words in the English language (page 177) 
Accuracy 

· check spelling 
· also check facts 
· pay special attention to stories with numbers
· also involves paying close attention to names
Editing 

· making sure stories read well 
· check for common yet subtle errors 
· change passive voice to active voice 
Attribution 

· checking for the necessary he saids, she pointed outs, and so on
Copyediting Symbols 

· pages 180-181 lists the most commonly used copyediting symbols 
· familiarize yourself with the following symbols as I will use them to provide feedback on any and all assignments: 
· delete, insert letter, insert word, change letter, change word, lowercase, capitalize, transpose letters, transpose words, spell out, abbreviate, ignore correction 

