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Four C’s of Editing: 

· Clarity: get to the point quickly
· Coherency: are there any gaps in their content or questions that may arise from incomplete or misleading information?
· Consistency: check the AP stylebook for correct spelling, capitalization, and word usage 
· Correctness: checking facts, correct names, and raising any necessary questions 
Look for: 

· spelling, grammar, punctuation errors (Use AP stylebook for reference)
· passive voice 
· present-tense verbs in headlines 
· factual errors (names, places, dates correct)  
· quotational errors (Is attribution present?) 
· verb agreement, dangling modifiers, and run-on sentences  
· redundancy, incorrect repetition  
My Feedback: 

· Comments: I will make comments related to the points above. 
· Edits: You will be able to see all my changes as whether I work on my own computer or XISU’s, it will track any changes I make. 
· Highlights: Any highlighted sentences, phrases, expressions, or words need to be edited for either clarity or incorrect usage. 

