TIME to Write 
TIME to Write 

Prewriting 

Getting Started: Freewriting 

· Strategy: Free writing 
· What’s important here? 
· Strategy: Brainstorming by Yourself 
· Strategy: Listing 
· Strategy: Outlining 
Finding an Angle 

· the difference between a subject and a story 
· take a subject like a movie, a presidential campaign and look for the stories within it 
· Strategy: Cubing 
· look at a subject from six angles, or viewpoints 
· Strategy: Asking Journalists’ Questions 
· the 6 W’s 
· choose the most intriguing question as a starting point for further developing a story idea 
Refining a Topic: “Simplicity in Conception”

· Strategy: Narrowing a Topic 
· Strategy: Elaborating Details 
Drafting 

The Flow of Ideas: Leads and Transitions 

· get your lead written, know what you want to say, and let every sentence call forth the next idea
· Strategy: Using Transitions 
· introduce illustrations, add details, compare and contrast, or show time order 
· repeat key phrases to create a unifying effect and to emphasize the logical flow of ideas 
· Strategy: Speeding up the Drafting Stage 
· say your ideas aloud 
· Strategy: Word Processing Drafts 
· use the shading function to highlight problem sentences while you compose your first draft 
Revising 

The Editor’s Role

· Strategy: Revising for Conciseness  
· Cut unnecessary or irrelevant details 
· delete repeated words not used for clarity or emphasis 
· simplify your writing 
· Strategy: Read Aloud 
· Ask yourself the following questions: 
· Does the message sound too wordy? 
· Is the tone right for the piece? 
· Does my writing voice come through clearly? 
Incorporating Quotes 

· These may be written quotes from books or another source of information, or spoken quotes from a primary source such as an interview or a conversation 
· Strategy: Judging Quotes 
· primary or secondary 
· Strategy: Analyzing Primary Sources 
· Who created it and why? 
· Is it for personal use or a wider audience? 
· Could the creator have any reason to be dishonest? 
Editing and Proofreading 

Hunting for Errors

· Agreement 
· Dangling modifiers 
· Redundancy 
· Run-on sentences 
· Italics 
· Strategy: Charting Errors 
· Strategy: Using Spell-Check  
Refining Style: The Voice of Verbs 

· Using the Active Voice 
· You need to rearrange the word order so that the noun in the subject position is the actor in the sentence 
· Using Strong Verbs 
Publishing and Presenting 

· consider your reader (i.e. accuracy in facts, spelling, grammar and so on), but not too much! 

